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00 o0mem coOpaHuM paGOTHUKOB
MAQY COHI Ne35

1. O0umme MOJIOKEHUA

1.1. Hacrosimmii permameHT pa3paboTaH B COOTBETCTBUH ¢ DejiepaibHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 o6pazoBannu B Poccuiickoii denepanmmy,
ycraoM MAOY COII Ne35.

1.2. PernmaMeHT yCTaHABIMBAET IMOPANOK OPraHU3ALUU ACATEIBHOCTU
obmiero cobpanusi pabotHukoB MAOY COI Ne35 (manee — oOpazoBaTenbHast
OpraHu3aIus).

1.3. O6miee coOpaHue pPaOOTHUKOB SIBISIETCS IMOCTOSIHHO JACHCTBYIOIIUM
KOJUIETUAJILHBIM OPraHOM YTpaBJIeHUs oOpa3oBaTeNbHOM opraHu3anuu. B cocta
oOmiero coOpaHusi paOOTHUKOB BXOMAT paOOTHUKH, MJIs KOTOpPHIX paboTa
B 00pa3oBaTeNbHON OpraHu3aiuu spigercs ocHoBHoW (m.102 Ycraa MAOY
COII Ne35s).

O6miee coOpanue pabOTHUKOB 00II€00pa30BaTEIBLHON  OpraHu3aluu
COJICHCTBYET OCYIIECTBICHUIO YIPABICHUYCCKUX HAdajl, Pa3BUTHIO HHHUITMATHBBI
TPYIOBOTO  KOJUIGKTHBA,  peaJu3yeT TpaBO  HAa  CaMOCTOSTEIBHOCTH
0011e00pa30BaTeIbHOM OPTraHW3allik B PEIICHHH BOIMPOCOB, CIOCOOCTBYIOIINX
ONTUMAJIbHOW  OpraHu3anud o0pa3oBaTeIbHOTO TMporecca u  (HUHAHCOBO-
XO3SIMCTBEHHOW JIESITENIBHOCTH, COJCUCTBYET PpACIIMPEHUIO KOJUIETHUAIBHBIX,
JIEMOKpaTHYECKUX (HOpM ©  TOCYJapCTBEHHO OOIIECTBCHHBIX IPUHIIAIIOB
ynpasienus (1m.103 Ycrapa MAOY COILL Ne35).

2. Opranuzanusi padoTbl 0011ero coOpaHus padOTHUKOB

2.1. IlepBoe 3acemanne o01ero coopanuss pabOTHUKOB ITOCJIE €ro CO3/aHus,
a TAaK)KE TIEPBOE 3aceaHWe HOBOTO COCTaBa o00Imero coOpaHusi pabOTHUKOB
CO3BIBACTCSl PYKOBOJMTEIEM 00pa30BaTEeIbHON OpraHU3aluy He mo3aHee 7 (ceMu)
pabounx IHEW mociie Cco3JaHusi O0IIero coOpaHusi paOOTHUKOB WM H30paHUs
HOBOTO COCTaBa oOOIIEro coOpaHus paOOTHHKOB, KOTOPBIM BEACT 3aceqaHue



10 n30paHus npejceaaress ooIero coopanus pabOTHUKOB.

2.2. PykoBoacTBO o0OmmM coOpaHueM pPaOOTHUKOB  OCYIIECTBIISCT
npenacenarens.  Bemenue  mpoTtokonoB  obmiero  coOpaHus — pabOOTHHKOB
ocymiecTBisieTcs: cekperapeM. Ilpeacenatens M cekperapb oOmiero coOpaHwus
PaOOTHUKOB BBIMIOJHSIOT CBOU 005I3aHHOCTH Ha OOIIECTBEHHBIX Hayaax.

[Ipencenarens:

- OPraHU3yeT JEATEeIbHOCTh O0IIET0 COOpaHus;

- “HGOPMHPYET HICHOB 00IIEero coOpaHusi O MPEACTOSIEM 3aCeIaHuU B
nopsiake, mnpeaycMorpeHHoM ycraBoMm MAOQOY COII Ne35 wu  nHacTosmmm
perJamMeHToMm;

- OpTaHMU3yeT MOATOTOBKY M MPOBEICHUE 3aCCIaHNs;

- OIpeIeIIAeT MOBECTKY 3ace/laHus;

- KOHTPOJIUPYET BBHIMOJTHEHUE PEIICHU.

2.3.  3Bacemanusa  oOmero  cobpaHus ~ pabOOTHUKOB  MPOBOJATCS
C IEPUOANYHOCTHIO, ycTaHOBIEHHOM ycTaBOM MAQOY COILII Ne35.

2.4. 3acepanus oOuero coopanusi pabOTHUKOB MOTYT MPOXOJIUTH B (popme
OHJIaliH KOH(epeHuuu Ha mathopme «Chepym».

2.5. Ha 3acenanus obuiero coopanusi paOOTHUKOB MOTYT OBITh MPUTJIAIIEHBI
NPEACTaBUTEId  YUYPEAWUTENs,  OOIIECTBEHHBIX  OpraHu3alui,  OpraHoB
MYHUITUTIATBHOTO ¥ TOCY/IapCTBEHHOTO YIpaBJieHUs U JApyrue Jjwmima. Jluna,
MpUTJAlIeHHbIE Ha 3acellaHue, TMOJIb3YIOTCS TPABOM COBEMIATEIBLHOTO ToJI0ca,
MOTYT BHOCHUTH TMPEJIOKEHUS U 3aiBJICHUs, Yy4YacTBOBATh B OOCYKIIEHUU
BOIIPOCOB, HAXOISAIIUXCS B UX KOMIICTCHITHUH.

2.6. Pemenus, npuHATbIE OOIIMM COOpaHHEM PAOOTHUKOB B COOTBETCTBHUU
C 3aKOHOJIaTEIbCTBOM H B Mpe/eNiaX CBOMX MOJHOMOYHM, 00s3aTeNbHBI I BCEX
pabOTHUKOB 00pa30BaTEIHLHON OpraHu3alIuu.

2.7. Pemienus o0riero cobpanvs pabOTHUKOB MOTYT COJIEPKaTh MOPYYCHUS,
oOs3aTeNbHBIC  JIJIT  WCIIOMHEHWS BCeMH pabOTHUKaMH  00pa3oBaTEIbHOU
OpraHU3alliy U PEKOMEH AU YYaCTHUKaM 00pa30BaTEIHLHOTO MpoIiecca.

2.8. Pemenust obmiero coopanusi pabOTHUKOB JOBOASTCS /10 CBEJACHUS BCEX
3aMHTEPECOBAHHBIX JIUIl HE Mo37Hee 7 (ceMu) paboyux JHEW Mociie MPOIISIIIEro
3ace/laHusl.

2.9. llpencenatenb OTYHUTHIBAETCS O JCATEIBHOCTH OOIIEro coOpaHus
PabOTHUKOB Ha 3aCeaHhM OOIIero coOpaHus PaOOTHUKOB HE PEKe OJHOTO pasa
B TO/I.

2.10. Komnerenrus obmiero coopanus pabotankoB MAOY COILLI Ne35.

- MPUHATHE PEUICHUS O 3aKIIOYEHHH KOJUIEKTMBHOTO JOrOBOpa U €ro
YTBEPKJICHHUE;

- ytBepxkaeHue I[lpaBunm  BHYTpeHHEro  TPYJIOBOTO  pacmopsijika



o0111e00pa30BaTeIbHON OpraHu3aluu, rpa@ukoB padoThl, rpadUKOB OTITYCKOB
pabOTHUKOB 001Ie00pa30BATEIHPHON OPTraHU3AIINH;

- OOCyXJeHHEe BOMNPOCOB COCTOSIHHSI ~TPYAOBOM  TUCIHUIUIMHBI B
o01ieo0pa3oBaTelbHON OpraHu3allid MU YTBEP)KIECHHUE MEPONPHUATHI 1o eé
YKPETUICHUIO;

- paccMoTpeHHe (GaKTOB HAPYIICHUS TPYIOBOW JUCIUILINHBI paOOTHUKAMH,
a Tak)ke BOMPOCOB OXPaHBI M OE30MACHOCTH YCJIOBUH Tpy/ia paOOTHUKOB, OXPaHBI
KU3HU U 370POBbs 00yUaroNuxcst 0011e00pa3oBaTeIbHON OpraHU3aIliH;

- OINpeAeNicHHWEe TOpsAAKa M YCJIOBHHA TMPEJOCTaBICHHUS COLMATbHBIX
rapaHTdii W JBFOT B TMpeaenax KOMIETeHIHH oO0IIeo0pa3oBaTeaIbHON
OpraHU3aINH;

- BHeceHue npemyioxkenuit B IlomokeHne o0 ormiare Tpyaa paOOTHUKOB
o01reo0pa3oBaTeNbHON OpraHU3aIuu;

- 00CyXJleHHE BOIIPOCOB IOONIPEHHUs, MPEACTABICHUS K HArpakKJICHUIO
paboTHUKOB 00IIe00pa30BaTEIHLHON OpraHU3alllu;

- 0o0CyXJeHHE  TMPEeMIOKEHUH MO0  YIYYIICHHUIO  JIeATEIbHOCTH
o01eo0pa3oBaTeabHON OPraHU3alUu.

3. Ilopsaok co3biBa 04YepeaHOro 001Iero coopanusi pa0OTHMKOB

3.1. Pemennie o mpoBEeIEHUM OYEPETHOTO OOIIEro coOpaHus paOOTHUKOB
NpUHUMAETCSL  TpejcenareneM oOmero coOpaHusi paOOTHUKOB, KOTOPBIN
OTIpe/IeTIsieT:

- IPOTIEAYPY MPOBEACHHUS;

- IOBECTKY 3acCeIaHMS;

- IaTy, BpeMsl © MECTO TIPOBEICHHSI;

- MepeYeHb MaTEPUAIOB JIJISl TIPEABAPUTEIHLHOTO O3HAKOMIICHHUS YJICHAMU
oO1ero cobpanus pabOTHHUKOB, a TAKXKE MOPSAOK TAKOTO O3HAKOMJICHUS;

- TIOPSAJIOK TOJOCOBAHUS IO BOMPOCAM TMOBECTKHU: OTKPBHITOE, TAMHOE WA
3209HOE;

- WHBIC BOIPOCHI, HEOOXOIUMBIC TSI TTOATOTOBKH TPOBEICHUS OOIIETO
coOpanusi pabOTHUKOB.

[Ipencenarens  obmiero  coOpaHus  paOOTHUKOB  COIVIACOBBIBAET
C PYKOBOAMTENEM 00pa30BaTeIbHOW OpraHW3alud  J1aTy, BpeMsS H MECTO
MPOBENICHUSI OYEPETHOTO 3aCEIaHus 00IIero cOOpaHusi paOOTHUKOB.

3.2. Ilpencenarenp, cekperapb o0mero coopaHus paOOTHUKOB WIIA JIMIIA,
UX 3aMCHSIIOIINE, YBEIOMIISIOT WICHOB O0OIIEero coOpaHusi paOOTHUKOB O JaTe,
BPEMEHH, MECTE MPOBEICHUS W TIOBECTKE 3acellaHus HE MOo3/IHee ueM 3a 7 (CeMb)
paboumx AHEH 0 JaThl €ro MPOBEICHMS.



3.3. Pemienue o mpoBeACHUH OYEPEIHOTO OOIIero coOpaHus pabOTHHKOB
BpyyaeTcsl ujieHaMm o01mero coOpaHus paOOTHUKOB JHYHO WM HampaBseTCs
MOCPEJICTBOM D3JIEKTPOHHOW WJIM WHOM CBSI3H, 00€CIIeUMBAIOIEH ayTEHTUYHOCTD
nepeIaBacMbIX U IPUHUMAEMBIX COOOTIICHMIA U X JIOKYMCHTaJIbHOE
MIOJITBEPIKICHUE.

3.4. JlomomHUTENbHBIC TPEIJIOKCHHSI B MMOBECTKY 3aCEaHMsl OYEPEIHOTO
oO1iero codOpanusi pabOTHUKOB MOTYT OBITh BHECEHBI WICHaAMHU 00Iero coOpaHusl
pabOTHUKOB B CPOK He mo3gHee 4YeMm 3a 3 (Tpu) pabouux JHS JI0 JaThl €ro
MIPOBEICHMUSI.

4. Tlopsaaok co3biBa BHEOYEPEAHOr0 001ero coopanusi paOOTHUKOB

4.1. Co3bIB BHEOUEPETHOTO 00IIEro coOpanusi pabOTHUKOB OCYIIIECTBIISACTCS
B clly4asix, nmpeaxycMoTpeHHbIX ycrabom MAQOY COIIT Ne3s.

4.2. IlpensioxkeHne o CO3bIBE BHEOUEPEAHOTO 00I1Iero coOpaHusi pabOTHUKOB
JIOJKHO COJIEPKaTh:

- apryMEHTHUPOBaHHOE OOOCHOBaHHUE HEOOXOIMMOCTH MPOBEICHUS
BHEOUEPETHOTO 00111eT0 cOOpaHusi pabOTHUKOB;

- POEKT MOBECTKU 3aCEeAaHMUS;

- IPENoJIaraeMyto aTy BHEOUEPETHOTO 00IIero coopanus paboTHUKOB;

- IMIepEUCHb MHUITMATOPOB IPOBEACHUS BHEOUEPETHOTO OOIIEro coOpaHms
pabOTHUKOB.

4.3. IlpennoxkeHre o0 CO3bIBE BHEOUEPETHOTO OOIIEro cOOpaHus nepeaaeTcs
HETMOCPEICTBEHHOTO B KaHIICTISIPUIO 00pa3oBaTeNbHOM OpraHH3aIiu
He no3anee 10 (mecsatu) pabounx AHEHW A0 NaThl MPEANoIaraéMoro BHEOUEPEIHOTO
oOmiero coOpanusi pabOOTHHUKOB, B CiIydae €CJIM HHUIMATOPOM BHEOUEPEIHOTO
oOmiero coOpanusi paOOTHUKOB SIBJISIETCS HE Mpejcenarenb o0Iero coOpaHus
pabOTHHKOB.

4.4. Tlpencenarenn, cekpeTapb 00IIero coOpaHus paOOTHHKOB HWIIM JIUIIA,
WX 3aMEHAIONINE, YBEAOMJSIOT 4WIEHOB 00mero coOpaHus paOOTHUKOB
0 BHEOYEpenHOM oO0meM coOpaHuu paOOTHUKOB IyTEM BPYYEHUS WM
HaIlpaBJICHUS TIIOCPEACTBOM DJICKTPOHHOH WJIM WHOW CBSI3M  TPEIJIOKCHUS
WHUIIMATOPOB BHEOYEPEIHOrO 00IIero coOpaHwusi, a Takke yBEAOMJICHHs O JaTe,
BPEMEHHU, MECTE U MOBECTKE 3acelaHusi HE MOo3JHee 4eM 3a 3 (Tpu) pabouux THA
JI0 JIaThl €70 MPOBEICHUS.

IIpencenarens  obmero  coOpaHus  paOOTHUKOB  COIVIACOBBIBACT
C pyKOBOAMTENEM 00pa30oBaTeIbHON OpraHu3alud JaTy, BpeMs U MECTO
MIPOBEICHUS] BHEOUEPEAHOTO 00111eTr0 coOpaHusi paOOTHUKOB.

4.5. JlonoaHUTENbHbIE MPEIIOAKEHUSI B TIOBECTKY 3aCE/laHUs BHEOUEPEIHOTO



oO1ero codOpanusi pabOTHUKOB MOTYT ObITh BHECEHBI WICHaMHU 00I1ero coOpaHusl
pabOTHHUKOB B CPOK HE MO3AHEE dYeM 3a 3 (Tpu) paboumx MOHS JO JaThl €ro
MIPOBEICHMUSI.

5. lokymeHTanust 001ero coOpanusi pAa0OTHUKOB

5.1. 3acemanust  oOmiero coOpaHusi  pabOTHUKOB  O(opMIISIOTCS
npoTtokonamu. IIpoTokon 3aceqanus obmiero coopanusi paOOTHUKOB COCTaBIISETCSI
He no3aHee S5 (mATr) pabouynx JHEW MOCJE €ro 3aBepLICHUs B ABYX 3K3EMILIApax,
MOJITMCBIBAEMBIX €T0 MpeiceaTeNIeM U CEKpEeTapeM.

5.2. IIpoTOKOA COCTaBIIAETCS B COOTBETCTBUU C OOIIMMU TpEeOOBaAHUSAMU
JCJIIONPOU3BOJCTBA,  YCTAHOBJICHHBIMH B O0pa30BaTEIbHOW  OpraHM3alluH,
C YKa3aHHEM CJIEAYIOUINX CBEJCHUI:

- KOJINYECTBO PaOOTHUKOB, MPHUHSABUIMX y4dacTHE B 3acC€JaHMM, OTMETKa
0 COOJIIOICHUH KBOPYMA;

- KOJIMYECTBO TOJIOCOB «3a», IPOTHBY» H «BO3IACPIKAICSY MO KAKIOMY
BOMPOCY MTOBECTKH 3aCEIaHNUS;

- peuieHue oOuiero coOpaHuss pPabOTHUKOB IO KaXJAOMY BOIIPOCY
MOBECTKH 3aCE/IaHU.

Hymepanms npotokosoB obmiero coopanus paOOTHUKOB BEACTCS OT Hadaia
y4eOHOTO To/1a.

5.3. Bcayuae oOHapy»KeHHs OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO
U3JI0KeHMs (PaKTOB B IIPOTOKOJIE 3acedaHus o01Iero coopanusi pabOTHUKOB YJIEHbI
oOmiero coOpaHus paOOTHUKOB BIIpaBe TpeOOBaTh OT MpeAceaaTesss €ero
u3MeHeHus. B cBoio odepenp mpezcenarenb 00s3aH MPUHITH MEPHI IO BHECEHUIO
B IIPOTOKOJI COOTBETCTBYIOIIMX W3MEHEHWH U YTOYHEHWH, a TakkKe CHenaThb
COOTBETCTBYIOILIEE COOOIICHHE Ha CIENYIOIIEM 3acelaHuu oOIero coopaHus
pabOTHUKOB, BHECS JaHHBIN BOMPOC B €T0 MOBECTKY JIHS.

5.4. OpuruHaibl MPOTOKOJIOB XpaHATCS B KaHLENSApUH 00pa3oBaTeNIbHOM
OpraHU3aIHH.

5.5. KmpoTokoiy mNpuKIagbiBaloTCs BCS HMHPOpMaLUg U MaTepualbl,
a TaK)Ke WHBIC TOKYMEHTBHI, KaCaIOIINecs PEIIeHUS.
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