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3axaposa Mpuka o

IHOJIUTHUKA

00padoTku nepcoHaJbHbIX JaHHBIX MAOY COII Ne35

1. O0mue moJioKeHus

1.1. Hacrosimasi monutuka oOpabOTKH MEpPCOHANBHBIX AaHHBIX MAOY
COHI Ne35 (manee — IlomuTtuka) onpenenser nenn oOpabOTKU MEPCOHATBHBIX
JAHHBIX, KaTErOpUU U MepeyeHb 00padaThIBAEMBIX IMEPCOHAIBHBIX JaHHBIX,
KaTeropuu CyOBEKTOB, MEPCOHAJIBHBIE JaHHBIE KOTOPBIX OO0pabaThIBaIOTCH,
CHOCOOBI, CPOKM HX OO0paOOTKM W XpaHEHUs, MOPAJOK YHHUUYTOKECHHS
MEPCOHANIBHBIX JAHHBIX MPU JOCTHXKEHHHM Leneil ux oOpadOTKM WU MpHU
HACTYIUICHMH WHBIX 3aKOHHBIX ocHOBaHMM B MAOQOY COII Ne35 (manee —
[lIxona).

1.2.  JlokaibHble  HOpPMATUBHBIE AaKTbl W  HHBIE JIOKYMEHTHI,
pernameHTHpyromue oOpaOoTKy mnepcoHanbHbIX JaHHbIX B Illkomne,
pa3pabaTpIBalOTCS ¢ y4eTOM TosioKeHuni [lomuTukmy.

1.3. HdeiictBue Ilonmutrku pacrnpocTpaHsieTcs Ha NEPCOHAIbHBIEC JIAHHbIE,
kotopele Illkoma oOpabaThiBaeT ¢ MCIOJB30BAHMEM M 0€3 HCIOJb30BaHUS
CPEZICTB aBTOMATHU3AL1H.

1.4. B IlommTHke UCTIONB3YIOTCS CIAEAYOLINE TOHATHS:

- MepCoHaNbHbIE JAaHHbIE — JIF00ast HHGOPMALIMSI, OTHOCSIIASCS MPSMO
WIM KOCBEHHO K OIPEACIICHHOMY WM OIpeAessieMoMy (PU3NYecKOMY JIHILY
(cyOBeKTy MepCOHAIBHBIX JaHHBIX);

- TIEPCOHANIbHBIE JaHHBIE, Pa3pEIICHHbIE CYOBEKTOM IMEPCOHAIBHBIX
JAHHBIX  JUJI8  paclpOCTPAaHEHHUs, — MEPCOHAJIbHbIE JaHHbIE, JOCTYM
HEOTPAaHUYEHHOTO0 Kpyra JHUI] K KOTOPhIM TPENOCTaBiIeH CyObEeKTOM
MEPCOHANILHBIX JTAHHBIX MyTEeM Ja4M COTJIacHs Ha 00pabOTKy MEpPCOHAIBHBIX
JAHHBIX,  pa3pelIeHHBIX CYOBEKTOM  TEPCOHAIBHBIX  JIAHHBIX  JJIS
pacnpocTpaHEHusl B MOPSAKE, MPEeTyCMOTpeHHOM DenepaabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3aKoH);

- omepaTop MEepPCOHANBHBIX JaHHbIX (omepatop) — Ilkoma —
IOPUIMYECKOE JIMIO, CAMOCTOSTENBHO WM COBMECTHO C JPYTMMH JIMLIAMH
opraHu3yomee U (WIM) OCYIIECTBIAONMIEE OO0pabOTKy NEPCOHATBHBIX



JAHHBIX, OMpeensionee 1ean o0paboTKU TNMEePCOHANbHBIX JAHHBIX, COCTaB
NEPCOHANBHBIX JAHHBIX, MOJIEXKANIMX 00paboTKe, ACHCTBUS (Omeparuu),
COBEpUIAEMBIE C IEPCOHATBHBIMU JaHHBIMU;

- 00paboTka MepCOHANBHBIX MAHHBIX — JCHCTBUE (Omepaius) Wiu
COBOKYIHOCTh JICUCTBUN (omepanuil) C NEpPCOHATbHBIMU JAaHHBIMU C
WCIIOJIb30BaHUEM M 0€3 HMCHOJb30BAHMS CPEACTB aBTOMATH3allWU, BKIIIOYAS
cobop, 3amuch, CHCTEMAaTH3allMi0, HAKOIUIEHUE, XpaHEHUE, YTOYHEHHE
(oOHOBNIEHWE, UW3MEHEHHWE), W3BJIICUCHHE, HCIOJb30BaHUE, Tepeaady
(pacupoctpaHeHue, Mpe0CTaBICHUE, JOCTyT), 00e3TMYnBaHuE,
0JIOKUPOBaHUE, yJaJICHUE, YHUUTOKECHUE;

- aBTOMAaTU3UpOBaHHAas o00pabOTKa MEpPCOHANbHBIX JaHHBIX —
00pa0oTKa MEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEACTB BBIYMCIUTEIIBHOM
TE€XHUKHU;

- pacnpoCTpaHEHHE  IEPCOHANBHBIX  JAaHHBIX —  JCUCTBUA,
HaIlpaBJICHHBICE Ha PACKPBITHE NEPCOHAIBHBIX AAHHBIX HEONPENEICHHOMY
KpyTYy JIULI;

- IPEIOCTABIICHUE MEPCOHANBHBIX JAHHBIX — JEHCTBUSA, HAIPABICHHbBIE
Ha PpAaCKpbITUE MEPCOHAIBHBIX JIAHHBIX OMNPEIEICHHOMY JIMIYy WA
ONpEeEICHHOMY KpYTY JIMII;

- OJIOKMpOBaHHE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE IMpEKpaIEHUE
00pabOTKM TEPCOHATBHBIX JAHHBIX (32 MCKIIOYEHUEM CIy4daeB, €cCld
00paboTka HEOOX0AMMa ISl YTOUHEHHSI IEPCOHATBHBIX JaHHBIX);

- YHHMYTO)XCHHE NEPCOHAIBHBIX JAHHBIX — JIEHCTBHS, B PE3yJIbTaTe
KOTOPBIX  CTAHOBUTCS  HEBO3MOXHBIM  BOCCTAHOBUTH  COJEpP’KaHUE
NEPCOHAJIbHBIX JJAHHBIX B MH(POPMAIIMOHHOM CUCTEME MEPCOHAIBHBIX TaHHBIX
U (W) B pe3yjbTare KOTOPBIX YHMUYTOXKAIOTCA MaTepUalIbHble HOCHUTEIH
NEPCOHAIBHBIX JTAHHBIX;

- 00e31MYMBaHNE MEPCOHAIbHBIX JAHHBIX — JIEHCTBUS, B pE3yJIbTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJb30BaHUS JOMOJHUTEIBHOM
uH(boOpMaIMK  ONPENEIUTh NPUHAMICKHOCTh NEPCOHANBHBIX  JIaHHBIX
KOHKPETHOMY CYOBEKTY MepCOHATBHBIX JAHHBIX;

- UH(GOpPMAILIMOHHAs CHCTEMa MEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTh
coJiepKalmxcs B 0a3ax JaHHBIX MEPCOHATIBHBIX JAHHBIX U 00€CIEYNBAIOIINX
X 00paboTKy MH(DOPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB;

- TpaHCTpaHW4YHAs Tepelaya MEepPCOHANBHBIX JAaHHBIX — I[epeaayda
MEPCOHAJIBHBIX JAHHBIX HA TEPPUTOPUIO MHOCTPAHHOI'O TOCYAAPCTBA OpraHy
BJIACTU MHOCTPAHHOT'O rOCYJapCTBa, HHOCTPAHHOMY (DM3UYECKOMY JIUILY WIIH
WHOCTPAaHHOMY IOPUANYECKOMY JIMILY.

1.5. lIkomna xak onepaTop NepCcoHAIbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonate KOH(MUICHIMAIBHOCTh MEPCOHANBHBIX TaHHBIX, a
MMEHHO HE pacHpoCTpaHATh IEPCOHAIbHBIE JAaHHBIE M HE IEpeAaBaTb HX



TPEThbUM JHUIIAaM 0e3 coryacus CyObeKTa NEpCOHAJIBHBIX JAHHBIX WM €ro
3aKOHHOTO MPEJCTABUTENS, €CJIM MHOE HE MPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OOGecnieunTh CyObEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM
MPEICTaBUTESIM ~ BO3MOXKHOCTH ~ O3HAKOMJIEHHSI € JOKyMEHTaMH U
MaTepuagaMH, COACpXKAIIUMU WX TEPCOHAIbHBIC JaHHBIE, €CITH HHOE He
MPELYCMOTPEHO 3aKOHOJATEIBCTBOM.

1.5.3. Pa3bsicHATH CcyObeKTaM MNEpPCOHANbHBIX TaHHBIX, WX 3aKOHHBIM
NPEICTaBUTENSIM ~ IOPUIUYECKHE  TOCIEJACTBUS ~ OTKa3a  MPEJOCTaBUTh
NEePCOHANbHBIC TAHHBIE.

1.5.4. brnokupoBaTh WM yAaNATh HENpPaBOMEPHO oOpabaThIBacMbIE,
HETOYHbIE TEPCOHAJIbHbIE JaHHbIE JHOO 00ecreyuTh UX OJOKMPOBAHUE WIIU
yJaJcHHe.

1.5.5. Ilpekpatutrp 00pabOTKy U YHUYTOXHUTb WIM OOE3JINYUTH
NEPCOHANbHBIE JlaHHbIE JUOO o0O0ecreunTh NpeKpalieHue o0padoTKu W
YHUUTOKEHUE WM 00€3JIMYMBAHUE MEPCOHAIBHBIX JAHHBIX MPH JOCTHKEHUU
e ux o0paboTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX JTAHHBIX WM OOECIECUUTH
npeKpaiieHne 00paboTKU MEPCOHANBHBIX TaHHBIX B CIy4ae OT3hIBa CYyOBEKTOM
MEPCOHANBHBIX JAaHHBIX COTJIACHS Ha 0OpabOTKYy €ro MEepCOHANbHBIX JAHHBIX,
€CIM  MHOE€ HE MPEeIyCMOTPEHO  JOrOBOPOM, CTOPOHOW  KOTOPOTO,
BBITOIONIPHOOpETaTENIeM WM TOPYYUTEIEM IO KOTOPOMY SIBIISETCS CyOBEKT
MEPCOHANBHBIX JIAaHHBIX, WJIM WHBIM corjamenueM wMexay [konoir wu
CyOBEKTOM MEPCOHATIbHBIX TAHHBIX.

1.5.7. TIlpuHumaTb Mepbl, HEOOXOJUMBIC M JOCTATOYHBIC IS
oOecrieyeHrs BBIMOJIHEHUS] O00sI3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOM U
NPUHATHIMA B COOTBETCTBUU C HUM HOPMATUBHBIMU ITPABOBBIMU aKTAMH.

1.6. [lIxona Bpase:

1.6.1. CamocTOATENbHO ONpEeAeNsaTh COCTaB M IEPEUYCHb MEP,
HEOOXOAMMBIX M JIOCTaTOYHBIX JJIsi 0OecTeyeHUs! BBIOJHEHUS 00s13aHHOCTEH,
NPEeIyCMOTPEHHBIX 3aKOHOM M TPHUHATBIMH B COOTBETCTBUHM C HUM
HOPMATHUBHBIMUA TPABOBBIMH aKTaMH, €CIM WHOE HE TPEeayCMOTPEHO
3aKOHO/ATEIHCTBOM O MEPCOHATIBLHBIX TaHHBIX.

1.6.2. Wcnonb3oBaTh NEpCOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX
JaHHBIX 0€3 WX COTIIAcHs B CIIydasx, MPETyCMOTPEHHBIX 3aKOHOJATEIHCTBOM.

1.6.3. IIpenocTaBisiTh NEPCOHAIBHBIE JAHHBIE CYOBEKTOB MEPCOHATBHBIX
JaHHBIX TPETHUM JIUIAM B CITydasix, IPEAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. Tlopyunth 00pabOTKYy MEPCOHAIBHBIX AAHHBIX APYTOMY JHILY C
coriacus CyObeKTa IMEpPCOHAJbHBIX JAHHBIX, €CIM MHOE HE MPEeIyCMOTPEHO
(denepanbHBIM 3aKOHOM, HAa OCHOBAaHMHU 3aKJIIOYaEMOrO0 C OSTUM JIUIOM
noroBopa. Jlumo, ocymiecTBistomee 0o0padOTKy MEePCOHANBHBIX TaHHBIX II0
nopyudenuto IlIkonbl, 00sa3aHO cOOMIOATh MPUHLMIIBI U TpaBuiaa o0pabOTKU
NEPCOHANBHBIX  JAHHBIX,  MPEAYyCMOTPEHHbIE  3aKOHOM,  COONIOAAThH



KOH(UICHIIUATLHOCTh TEPCOHANIBHBIX JaHHBIX, MPUHUMATh HEOOXOIUMBIC
MEphl, HalpaBjCHHbIE Ha OOECIEYCHHE BBIMOIHEHUS  OOS3aHHOCTEM,
IPELYCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHukn, COBEpPUICHHOJIETHUE  ydYalluecs,  pOIAUTEIN
HECOBEPILICHHOJETHUX YYallluXCsl, MHbIE CYOBEKThl NEPCOHAIBHBIX JIAHHBIX
(manee - cyOBEKTHI IEPCOHATBHBIX JAHHBIX) OOS3aHBIL:

1.7.1. B Cy4asx, MPETyCMOTPEHHBIX 3aKOHOJIATENBCTBOM,
npenoctaBiATh [lIkose 1oCTOBEpHBIE MEPCOHATIBHBIE IAHHBIE.

1.7.2. Ilpn U3MEHEHHH MEPCOHAIBHBIX JTaHHBIX, OOHAPYKEHUH OIIMOOK
WJIA HETOYHOCTEN B HUX HE3aMeUINTENbHO coo01math 00 3ToM [1Ikone.

1.8. CyObeKThI TepCOHANIBHBIX JJAHHBIX BIIPABE:

1.8.1. Ilomywyarp wuHpOpManuio, Kacarollyocss o0O0pabOTKH CBOUX
NEPCOHAIBHBIX JIaHHBIX, KPOME CIIy4aeB, KOrJa TaKOW JOCTYN OrpaHUYcH
(enepanbHBIMU 3aKOHAMM.

1.8.2. TpeboBate orT Ilkoibl yTOYHUTH NEPCOHAJIbHBIE JaHHBIE,
OJIOKUPOBAaTh HUX WJIM YHUYTOXHTb, €CIM IEPCOHAJIbHBIE JAHHBIE SBISIOTCS
HETOJIHBIMHU, YCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO IOJIYYEHHBIMU WJIM HE
SIBJISIFOTCSI HEOOXOIMMBIMH 17151 3asIBJICHHOM 11€J11 00pabOTKH.

1.8.3. JlOMOJHWATH NEPCOHANBHBIE JAHHBIE OLEHOYHOIO Xapakrepa
3as1BJIEHUEM, BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. Oo0Oxanosate neWictBuss wian  Oe3nerictBue  IlIkonsr B
YIOJIHOMOYEHHOM OpraHe IO 3alIUTE MpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX
WIH B CYJIeOHOM TOPSIIKE.

2. IIpaBoBbIe OCHOBaHHUS 00PA0OTKH MEPCOHAJIBLHBIX JAHHbIX

2.1. TlpaBoBbIMH OCHOBaHHMSIMU OOPaOOTKH MEPCOHANBHBIX JaHHBIX B
[[Ixone ABASAIOTCA YCTaB M HOPMATHBHBIE NPABOBBIE aKTHI, JJI WCIIOJHEHHUS
KOTOPBIX M B COOTBETCTBUU C KoTopbiMH Illkona ocymectBisier 06pabOTKy
IIEPCOHAIBHBIX TAHHBIX, B TOM YHCIIE:

- TpynoBol KOIEKC, WHBIE HOPMATUBHBIE IPABOBBIC  aAKTHI,
COZIeprKalllie HOPMBI TPYIOBOIO IPABa;

- BroI>KeTHBIN KOJIEKC;

- Hanorossiii KojieKc;

- ['paxx1aHCKUI KOJIEKC;

- CeMeMHBIN KOACKC;

- @enepanbubiid 3ak0H OT 29.12.2012 No 273-03 «O0 00pa3oBaHuM B
Poccniickoit @enepannn» M NPUHATHIE B COOTBETCTBUM C HUM HOPMaTUBHBIE
IIPAaBOBBIE AKTHI;

- COLMAJIbHOE, IIEHCMOHHOE M CTPAaXOBOE 3aKOHOAATEIBCTBO
Poccuitckon denepanumy;



- 3aKOHOJATENLCTBO B cdepe Oe30macHOCTH, B TOM  UHUCIHE
AHTUTEPPOPUCTUUECKON 3aIUIIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKM TEPCOHAIBHBIX JTaHHBIX B
[IIkome Takke SBISIFOTCA JOTOBOPHI C (U3UYECKUMHU JUIAMU, 3asiBICHUS
(cornmacusi,  JTOBEPEHHOCTH)  ydYalllUXCsl M poauTened  (3aKOHHBIX
MIpe/ICTaBUTENEH) HECOBEPIICHHONETHUX YYallluXCsl, COTJacus Ha 0OpabOTKy
MEPCOHAJILHBIX JTAHHBIX.

3. LHean 00padoTKM MEPCOHAJIBHBIX JAHHBIX, HX KATETOPUH U
nepeYyeHb, KATEropuu Cy0beKTOB, NePCOHAJIbHbIE JaAHHbIE KOTOPBIX
00padaTpIBalOTCH, CIOCO0BI, CPOKHM UX 00PA0OTKHM U XPAHEHHS, IOPATOK
YHUUTOKEHHS MEePCOHAIBHBIX TaHHBIX

1. Llenb 00pabOTKH: OpraHu3anus 00pa3oBaTEIILHON JIEATEIIBHOCTH 110 00pa30BaTeIbHBIM
porpaMMaM Ha4dallbHOTO OOIIEr0, OCHOBHOTO OOIIETo U CPEIHEro 00IIero oopa3oBaHus,
JOTIOJTHUTEIBHBIM 00111e00pa30BaTEIbHBIM IIPOrpaMMaM

Kareropun IlepcoHanbHbIE TaHHBIE CrnenuanbHble JaHHBIE
JTAHHBIX

ITepeuenb e (ammmus, WM, OTIECTBO; CBeneHUst O COCTOSIHUHM
JTAHHBIX e IIOX; 310pOBbs

e  TPaXIAHCTRBO;

e  JlaTa M MECTO POXKICHHUS;

e u3oOpaxenue (pororpadus, BHIEO);

e  TACMOPTHHIE IAHHBIE;

e aJIpec perucTpall 1m0  MECTy
JKUTEIIbCTBA;

e azapec (HaKTUYECKOTO MPOKUBAHUS;

e  KOHTAaKTHBIE JIaHHEIE;

e  WHJIWUBHIYATHHBINA HOMEp
HAJIOTOIJIATeINbIIHNKA;

e  CTPaxoOBOW HOMEp HHJIUBUIYATHLHOTO
nunesoro cuera (CHUJIIC);

e CBEIEHUA 00 yCIIEBaeMOCTH
o0ydaronerocst ¥ JIpyrue CBEJEHUs,
oOpasyronuecs B mporiecce
peanuzanuu 00pa3oBaTenbHOM
MIPOTPaMMBEI;

e  HHBIE NepCOHANIbHBIE JaHHbIE,
MPEIOCTABIIIEMbIE bu3nIecKUMU
TUIAMH, HEO00XO0IUMbIe TUIS
3aKJTFOUCHUS " WCTIOJTHEHUS
JIOTOBOPOB,  HUCIONHEHHUS  HOPM
3aKOHOJIaTeIhCTBA B chepe
oOpa3oBaHUs




Kateropuu OOyuarorecs, X POAUTEIH (3aKOHHBIC MPEICTABUTEIIH )
CyOBEKTOB
Crioco0bl ABTOMaTu3upoBaHHas 00paboTka W 0Oe3 CpeACTB aBTOMATH3AIlMH, B TOM
o0paboTku quClIe:
. MOJTyYeHHE NIEPCOHAIBHBIX JIaHHBIX B YCTHOM U IUCbMEHHOHU (opme
HEMOCPEICTBEHHO OT CyOBhEKTOB MEPCOHAIBHBIX JaHHbIX;
. BHECEHHsI IEPCOHAIBHBIX JAHHBIX B OKypHAIBI, pPEECTPbl U
UH(OPMAIIMOHHBIE CUCTEMBbI U TOKYMEHTHI [1IKOJIbI.
Cpoku B TeueHue cpoka peamzanuu 00pa3oBaTeIbHOMN MIPOrpaMMbl
o0paboTku
Cpoxku B TeueHue cpoka, yCTaHOBJICHHOI'O HOMEHKJIATYPOM /1T B 3aBUCUMOCTH OT
XpaHEHHsI THUIA JOKYMEHTa, B KOTOPOM COJIEPKATCS IEPCOHAIBHBIC TAaHHBIC
[Mopsinok B coorBerctBuM ¢ [lOpsSAKOM  YHHUYTOXEHUS W  00C3IMYMBAHHS
YHUYTOXKCHUA | ICPCOHATIBHBIX JaHHBIX IIIxompl B 3aBUCHMOCTH OT THIA HOCUTEINIA

ICPCOHAJIBHBIX JaHHBIX

2. Henb 06paboTKH: BINOIHEHUS QYHKIUN U IOJTHOMOYUI paboToAaTens B TPYIOBBIX

OTHOIIEHUAX, B TOM UKCIIe 00s3aHHOCTEH 10 0XpaHe Tpyaa

Kareropuu [TepcoHanbHbIe JaHHbIE Crnenuansisl | buomerpuyeckue
TAHHBIX e NepCOHAIbHbIC
NepCOHANbHbIE | AaHHBIE
JTAaHHbIC
ITepeuenb . (hamMuus, UMs, OTYECTBO; Ceenenust o| HM3zo0paxxenue Ha
JTAaHHBIX . oJ1; COCTOSIHUU ¢oto U
. IpakIaHCTBO; 3JI0POBBS BUJICO3AITUCH,
. JaTa ¥ MECTO POXKJICHMS; HOJYYEHHBIX c
. n300pakeHne KaMmep HaOIoAeHUS
(poTorpadus);
. MaCTIOPTHBIC JTaHHBIC;
. aZipec  perucTpaluud 10
MECTY JKUTEIILCTBA,
. azpec (akTHUECKOro
IPOKUBAHUS;
. KOHTaKTHBIE TaHHBIE;
. WHIUBUIY ATHHBIN HOMED
HAJIOTOIJIATEIBIINKA;
. CTPaxoBOH HOMED
WHIUBUIYATHHOTO
mutieBoro cueta (CHUJIC);
. cBeleHUsT 00 oOpa3oBaHuH,
KBaTH(UKAIIHH,
npodecCHOHABLHOM
MOJATOTOBKE M MOBBIILICHUU




KBTI (UKAIIH;

. ceMeMHOoe MIOJIOKEHHE,
HaJIn4ue JeTeH,
POJICTBEHHBIE CBSI3U;

. CBEACHHUS O  TPYIOBOH
JIeATETLHOCTH, B TOM YHCIIE
HaJIU4ue MOOUIPEHUH,
HarpaxaeHud u  (WiIM)
JTUCIUTUIMHAPHBIX
B3BICKAHUI;

. JaHHBIE O  pEerucTpaluu
Opaka;

. CBEACHHS O  BOHUHCKOM
y4erTe;

. CBEICHUS 00 UHBATUAHOCTH;

. CBelleHUs 00 ylep:KaHuu
AJTMMEHTOB,;

. CBEICHHUS O JIOXOAE ¢
MPEABITYIIETO MecTa
paboTHI;

. WHBIE MePCOHAIIbHBIE
JTaHHbIE, MPEI0CTABIIIEMbIE
paboTHUKaMU B
COOTBETCTBUU c
TpeOOBaHUSIMU  TPYAOBOTO
3aKOHOJIaTEIbCTBA

Kareropun PaGoTuuku, kaHAMAATH HA pabOTy (COMCKATEIH)
CyOBEKTOB
CniocoOsr ABTOMaTH3UpOBaHHAs 00paboTka W 0e3 CpeACTB aBTOMATH3allMU, B TOM
00paboTKu YuUCIe:
. MOJTy4EeHHEe TIEPCOHABHBIX JaHHBIX B YCTHOW U MUCHhMEHHOU hopme
HETIOCPEJCTBEHHO OT CyOBEKTOB TIEPCOHAIBHBIX JIAHHBIX;
. BHECEHHUSl TEPCOHANBHBIX JAHHBIX B JKYpHAJIBI, PEECTPhl U
WH(OPMAITMOHHBIE CHCTEMBI B TJOKYMEHTHI [1IKoITBI
Cpoxku B TeueHue cpoka AeHCTBUS TpymOBOro jgoroBopa. s KaHAMIATOB — B
o0paboTku T€YEHHE CpOKa, HEOOXOJWMOIo [UIsi PAcCMOTPEHHS KaHIUAATypbl U
3aKJIFOUEHUS TPYAOBOTO JOTOBOPa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM JIe7 B 3aBUCUMOCTH OT
XpaHeHUs TUMA JOKYMEHTa, B KOTOPOM COJIEp>KaTcsi MEepCOHAIbHBIE TaHHBIC, B TOM
qHCiIe€ B COCTaBe JIMYHLIX aeil — 50 et
[Topsimok B coorBerctBum ¢ [lopsakoM  yHUYTOXKEHHMsI ¥ OO€3JIMYMBAHHS

YHUYTOKCHUA

NEPCOHANIBHBIX TAaHHBIX IIIxonsl B 3aBUCHUMOCTH OT THUIIA HOCHUTENISA




MCPCOHAJIBHBIX JaHHBIX

3. Llens 00paboOTKH: peanu3anus TpakIaHCKO-TIPABOBBIX JOIOBOPOB, CTOPOHOM,
BBITOIONIPHOOpETaTENeM MU MTOJTydaTesieM KOTOphIX siBisiercst [lkoma

Kareropun IlepcoHanbHble TaHHBIC
TAHHBIX
[TepeueHn . (dbamMunusi, UMs, OTYECTBO;
JTAHHBIX . MACIIOPTHBIC JTAHHBIC;
. aapec peructpanuu u (wim) GakTUIECKOTO MPOKUBAHUS,
. KOHTAKTHBIC JaHHBIC;
. WHIUBUIYTBHBIA HOMEP HAJIOTOILIATEIIBITUKA;
. HOMEp PacYETHOTO CYETa;
. HOMEp OaHKOBCKOH KapThl;
. WHBIC TIEPCOHAJBHBIC IaHHBIC, MPEIOCTABIIEMbIC (PHU3UUCCKUMHU
JWIIaMH, HEOOXOAMMBbIE Ui 3aKIIOYEHUS ©  HCIOJHEHUS
JIOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEPHI, CTOPOHBI JIOTOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa W 0e3 CPeICTB aBTOMATH3aIliU, B TOM
o0paboTku qHCle:
. MOJTy4YeHHE TIEPCOHANBHBIX JaHHBIX B YCTHOW U MUCHhbMEHHOU (hopMme
HETIOCPEJCTBEHHO OT CyOBEKTOB MIEPCOHANBHBIX JIAHHBIX;
. BHECEHHUSl TEpPCOHANBHBIX JAHHBIX B IJKYypHAJIbI, PEECTPhl U
WH(OPMAIMOHHBIC CHCTEMBI B JOKYMEHTHI [1IKoIThI
Cpoknu B Teuenme cpoka, HEOOXOOMMOTO JJIsl WCIOJHEHUS 3aKIFOYEHHOTO
00paboTKH JI0roBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYpO /€T B 3aBUCUMOCTH OT
XpaHeHUs THTIA JOKYMEHTA, B KOTOPOM COJIepIKaTCs MePCOHATbHBIC JAHHBIS
[Mopsimox B cootBerctBuu ¢ IlopsakoM yHUYTOXKEHHS W OOE3TUYMBAHUS
VHUYTOXXCHHS | IEPCOHANBHBIX JaHHBIX [IIKONBI B 3aBHCHMOCTH OT THIIA HOCHTEIS
MEPCOHANBHBIX JTaHHBIX
4. Hens 00paboTku: obecrnieueHue 6€30MacHOCTH
Kareropun [lepconanbHbIE TaHHBIE
TAHHBIX
[Tepeuenn . (dbaMuIHsl, UMsI, OTYECTRBO;
JTAHHBIX . MaCTOpPTHBIC JaHHEIE;
. aapec peructpanuu u (win) paKTHYECKOro MPOKUBAHUS;

. KOHTAKTHBIC JaHHBIC




Kareropun [Tocerutenu Ulkosb
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHAs 00paboTka M 0e3 CpeACTB aBTOMATH3allMU, B TOM
o0paboTku quClIe:
. MOJTy4EeHUE TIEPCOHAIBHBIX JAaHHBIX B YCTHOW U MUCHbMEHHOU (hopMme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
. BHECEHUSl TEPCOHANBHBIX JAHHBIX B IJKYpHAJIBI, PEECTPhl U

nH(OPMAaLIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKkob

Cpoku B TeueHue nepruona HaXoXKACHUS MOCETHTENSI HA TeppuTopun LIKob!
o0paboTku

Cpoxku B TeueHue cpoka, yCTaHOBJICHHOI'O HOMEHKJIATYPOM /1T B 3aBUCUMOCTH OT
XpaHEHHsI THMA JIOKYMEHTa, B KOTOPOM COJEp)KaTCs MEPCOHAIbHbIC TaHHBIC, B TOM

yuciie MUHUMYM 30 qHEH B OTHOLIEHUHU 3aucell KaMep BUI€OHAOII0CHUS

ITopsimox B coorBerctBum ¢ IlopsakoM yHHYTOKEHHST H  O0C3NMMYMBAHUS
YHUUYTOXKEHHUS | IEpCOHANbHbIX JaHHbIX [IIkombl B 3aBHCMMOCTHM OT THIA HOCHUTENSA
IIEPCOHAJIBHBIX JTAHHBIX

4. YcaoBusi 00padoTKH MEePCOHAIBHBIX JTAHHBIX

4.1. lkosa ocyuiecTBIseT cOOp, 3aMucCh, CUCTEMATU3aIIUI0, HAKOTUICHHE,
XpaHEeHHe, YTOUHEeHHE (OOHOBJIEHHE, U3MEHEHNUE), U3BJICYEHUE, UCIIOIb30BAHUE,
nepenady (pacrnpocTpaHeHue, MpeAoCTaBieHUEe, AOCTYI), O00€3TUYMBAHMUE,
OJIOKMpOBaHWE, YJAJICHHE W YHUUYTOXKEHUE TIEPCOHANbHBIX JIaHHBIX B
COOTBETCTBUM C 3aKOHOAATEIIbCTBOM O MEPCOHAIBHBIX JAHHBIX U JIOKATbHBIMU
HOpMaTUBHBIMU akTamu [1IKOJBI.

4.2. Bce mepconanshbie nanHble [llkoma momywaer oT cyObekTa
NIEPCOHANLHBIX JaHHBIX, a B CIy4asX, KOrjga CyObEKT MEPCOHATBHBIX JTaHHBIX
HECOBEPIIECHHOJIETHUI, — OT €r0 poJUTEINEH (3aKOHHBIX MPE/ICTABUTENEN).

4.3. Tlonmyuenue o 0OpabOTKYy MEPCOHATBHBIX JTAHHBIX, Pa3pPEIICHHBIX
CyOBEKTOM  TEPCOHANBHBIX  JAaHHBIX 17 pacupoctpanenus, [llkomna
OCYLIECTBISIET C COOJIOJEHUEM 3alpeToB W YCJIOBHM, NPEayCMOTPEHHbBIX
3aKOHOM.

4.4. llIkona oOpabaThIBaeT MEPCOHAJIbHBIC JJAHHBIE:

- 0€3 UCTOIB30BaHUS CPEACTB ABTOMATU3ALINH;

- C WUCIOJIb30BAaHUEM CpPEJICTB aBTOMATHU3alMd B MpOrpaMMmax U
uHpopmarmonubix cuctemax: «1C: 3aprarta u kajaps», «1C: bubnuorexay,
«ONEKTPOHHBIN KypHAI.

XpaHeHUE NEPCOHAIBHBIX JAHHBIX:

4.5.1. Illxoma XpaHUT NEPCOHAIBHBIE JIAHHBIE B TEUEHUE CpPOKa,
HEOOXOIUMOTro Ui JAOCTHXKEHHMS I1ened ux oOpaboTKu, a JOKYMEHTHI,
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colepkaliie TMepcoHalIbHbIE JaHHbIE, — B TEUEHHE CpPOKa XpaHEHUs
JOKYMEHTOB, MPETyCMOTPEHHOTO HOMEHKJIATYpOHl Jell, ¢ y4eTOM apXHUBHBIX
CPOKOB XpaHEHHUSI.

4.5.2. TlepconanbHble JaHHBIC, 3a(UKCHUPOBAHHBIE Ha OyMa)KHBIX
HOCHUTENISIX, XpaHATCS B 3amupaeMbix Imkadax Jaub0 B  3amUpaeMbIX
MOMEIIEHUSX, TOCTYT K KOTOPBIM OTPaHUYEH.

4.5.3. IlepconanbHble maHHBIE, O0pabaThHIBAEMBIE C WCIIOIH30BAHUEM
CPEICTB aBTOMATH3AllUU, XPAHATCS B TAaKOM TOPSIKE U HA YCIOBHSIX, YTOOBI
WCKITIOYUTHh HEMPAaBOMEPHBIA WM CIy4YalHBIA JOCTYN K HHUM, YHUYTOXKCHHE,
U3MEHEHue, OJI0KUpOBaHKE, KOMUPOBAaHUE, MIPEIOCTABIECHNE, PACIIPOCTPAHEHUE
NEPCOHAIBHBIX JIAaHHBIX, a TaKXE€ MWHbIE HENpaBOMEpHbIE JEUCTBUSA B
OTHOIIIEHUHU NIEPCOHAJIbHBIX JAHHBIX.

4.6. JIuma, OTBETCTBEHHbIE 3a OOpaOOTKY MEPCOHAJBHBIX JAHHBIX B
[Ikone, mpekpaiatoT X o0padaTeiBaTh B CASAYIOLUUX CIydasix:

- TOCTUTHYTHI LIeJIH 00pabOTKU EPCOHANBHBIX JaHHbIX;

- HCTEK CpOK JEWCTBUS coOrjlacusi Ha o0O0pabOTKy IepCOHaIbHBIX
JTaHHBIX;

- OTO3BaHO COTjiacue Ha 00pabOTKYy MEPCOHANIBHBIX JaHHBIX;

- 00paboTKa NEPCOHATBHBIX JJAHHBIX HEITPAaBOMEPHA.

4.7. llepenaya nepcoHaIbHBIX JAHHBIX:

4.7.1. Ilxona oOecneunBaeT KOHPUIACHIUATBHOCTh MEPCOHAIBHBIX
TaHHBIX.

4.7.2. lllkona mnepenaer NEPCOHAIbHBIE JaHHbIE TPETBUM JHIAM B
CJIEYIOIINX CITydasx:

- cyOBeKT NEepCOHAIBHBIX JAAHHBIX JaJl COTJIacHe Ha IMepeaady CBOUX
JTAHHBIX;

- nepeAaTb JaHHble HEOOXOIMMO B COOTBETCTBUHU C TPeOOBaHUSIMU
3aKOHO/ATEIbCTBA B pAMKAX YCTaHOBJIEHHOM MPOLIETyPHI.

4.7.3. Illkoma HE OCYHIECTBISICT TPAHCTPAHUYHYIO [eperavy
NEPCOHAIBHBIX JaHHBIX.

5. Aktyaau3zanus, HCIIpaBJieHNne, ylaJleHne U YHUYTOKeHHe
MEePCOHAIBHBIX IAHHBIX, 0TBETHI HA 3aNPOCHI CYObEKTOB MEPCOHAIBbHBIX
JAHHBIX

5.1. B cnydae nipegocTaBieHUsi CyObEKTOM MEPCOHANBHBIX JIAHHBIX, €r0
3aKOHHBIM IpeJCcTaBUTEeM (HPaKTOB O HEMOJIHBIX, YCTAPEBIINX, HETOCTOBEPHBIX
WM HE3aKOHHO TOJIYYEHHBIX MepcOoHanbHbIX AaHHbIX [llkosa akTyanmusupyer,
UCIIPABIISICT, OJIOKUPYET, yAAISET WM YHUUTOXKAET UX U YBEIAOMIIAET O CBOUX
NEeNUCTBUSAX CyOBbeKTa MEPCOHATBHBIX JAHHBIX.

5.2. Tlpu poctwkeHuu 1eneid 0oOpaOOTKM MEpPCOHAIBbHBIX JAHHBIX, a
TAaK)K€ B CIy4dae OT3bIBa CYOBEKTOM TIEPCOHAIBHBIX JAHHBIX COTJIACHS Ha
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00pabOTKy MEpCOHANBHBIX JaHHBIX IEPCOHANBHBIC JIAHHBIC IOJJICKAT
YHUYTOXKCHUIO, €CIIM HWHOE HE MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM,
moJrydaresieM (BBITOJIONIPHOOpETATeNIeM) IO KOTOPOMY SIBIISICTCS CYOBEKT
MEPCOHAJILHBIX JTAHHBIX.

5.3. YHuUTOXEHHUE  JOKYMEHTOB  (HOCUTEeNEeH),  coaepKalux
MEPCOHANILHBIE  JIAaHHBIC, TMPOW3BOAUTCS B CcOOTBeTCTBUU C [lopsakom
VHUYTOXKEHUSA W OOC3IMYMBAaHMS TEPCOHANBHBIX MaHHBIX [llkomsr B
3aBUCUMOCTH OT THITAa HOCHTEIS TEPCOHATBHBIX JAHHBIX, B TOM YHUCJE MTyTEM
W3MENBUCHUS IIpeaepe, CTUpaHus Wik (OPMATHPOBAHUS DIICKTPOHHOTO
HOCHTEJIS.

5.7. Tlo 3ampocy cyObeKkTa NMepCOHAIbHBIX JAHHBIX WM €r0 3aKOHHOTO
npeactaBurens Illkona coobmaer emy uHpopmamuioo 00 00paboTke
NEPCOHANBHBIX JIaHHBIX CYOBEKTa B CPOKHM U B TIOPSAJKE, YCTaHOBJICHHOM
3aKOHOM.
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