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YTBEPXJIEHO
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3axaposa VpwHa BrapummposHa  isme

I[Moaoxenue o oudanoreke MAOY COHI Ne 35
1. O01ue mMoJI0KEeH s

1.1. Hacrosiiee monokeHHWe perjiaMeHTUPYET AESATeNbHOCTh OMOIMOTEeKH
MAOQOY COHI Ne35 (manee — oOpazoBaTeibHasi OpraHU3a1iusl).

1.2. Hacrosmee nmonoxkeHne paspaboTaHo B cooTBeTcTBUU ¢ DemepaabHBIM
3akoHOM oT 29.12.2012 Ne 273-®3 «O6 ob6pa3zoBanuun B Poccuiickoi
Oenepamn», npukazoM MuHKynbTypbl Poccun ot 08.10.2012 Ne 1077 «O6
yrBepkaeHun [lopsimka ydera TOKYMEHTOB, BXOASIIMX B COCTaB OMOIMOTEYHOTO
donga» ¢ yderoM nuchMa MunHoOpazoBanus Poccum ot 23.03.2004 Ne 14-51-
70/13 «<O IlpuMepHOM TOJOXKEHMH O OHOIHOTEKE O0O0IIC00pa30BATEIHHOIO
yupexaeHus», Meroguueckux — pexkomenpaunii ®I'bBHY  «HIIB  wum. K.
Ymmuckoro» ot 31.05.2017, ®@enepansupiv 3akoHoM Poccniickon denepanuu ot
25.07.2002 Ne 114-®3 «O npOoTUBOJAECUCTBUM SKCTPEMUCTCKOM AEATEIBHOCTH» B
penakuuu ot 1 urons 2021 r., @eaepansubiM 3akoHOM Poccuiickoit denepanu Ot
29.12.2010 1. Ne 436 -3 «O 3amure nerer oT HHGOPMAIIMH, TPUIUHSIIONINN Bpe/
UX 3JI0pOBBIO U pa3BUTHIO», DPenepanbHbiM 3akoHOM Poccuiickoin denepaunu OT
24.07.1998 r. Ne 124-®3 «O0 OCHOBHBIX TapaHTHUsIX MpaB pebenka B Poccuiickoit
Odenepanuuy (¢ U3MEHEHHMSIMH M JonoiaHeHHsMH oT 11 wmrons 2021 r.),
tpedoBanusimu OI'OC, ycraBom MAOY COLLT Ne35.

1.3. bubnuoreka SIBIIAETCS CTPYKTYPHBIM IOJPa3aAeIICHUEM
o0pa3oBaTeIbHON OpraHu3alyy, CO3JaHHBIM B LEIIX oOOecrnedyeHus mpasa
YYaCTHHKOB  00pa3oBaTENbHOrO Mporecca Ha OecIUlaTHOE  IOJIb30BAaHUE
OMOIMOTEUHO-UH(POPMALIMOHHBIMU PECYPCAMMU.

1.4. Tlopsmox TmOdb30BaHUS MCTOYHUKAMHU HMHGOpPMALUU, TEPEUYCHb
OCHOBHBIX YCIYyI W YCJIOBUS HUX IPEIOCTABIEHUS OINPEECSIOTCS HACTOSIINM
MOJIOKEHHEM O OuOJIMOoTeKe W TMpaBWIaMU  TOJIb30BAaHHUS  OUOJIHMOTEKOMH,
yTBepxkeHHbIMU pykoBoguTeneM MAOY COL Ne35.

1.5. Opranuzanus o0CTy>KUBaHHS YYaCTHUKOB 00pa30BaTEIbHOIO Mpoliecca
OPOU3BOJUTCS B COOTBETCTBUM C TPABWIAMH TEXHUKH O€30MAaCHOCTH U
IPOTHUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMH.

2. Hean, 3anaum, PyHKIMU OUOJIMOTEKN
2.1. DUenun OUOIMOTEKHM COOTBETCTBYIOT ILENsAM  00pa3oBaTEIbHOM

OpraHM3alliyd U BKIIIOYAIOT B ce€0s B TOM YHCIe: (OpMUpOBaHUE OOIIEH KYIbTYpPhI
JUYHOCTH OOYYAIOIIMXCS Ha OCHOBE YCBOCHHS 0053aTEIbHOTO MHHUMYyMa
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collepkaHUsl 00meo0pa30oBaTENbHBIX NPOrpaMM, HX aJantauus K JKU3HH B
oOIIecTBe, CO3JaHHE OCHOBBI I OCO3HAHHOTO BHIOOpa M TOCIEAYIOIIETO
OoCBOeHHUSI Mpo(ecCHOHANBHBIX  00pa30BaTENbHBIX MPOTpaMM, BOCIHTAHUE
IPaX/1aHCTBEHHOCTH, TPYAOIIOOMs, YBa)KEHHUS K IpaBaM M CBOOOJAM 4YelOBEKa,
TI00BU K OKpykaromieit mpupojae, Poawne, cembe, (popmupoBaHHE 310pPOBOTO
o0pas3a XKM3HH.

2.2. 3amayamu 6uOIMOTEKH 00pa30BATEIHLHON OPraHU3AIUH SBIISIOTCS:

- olecreyeHne y4YaCTHHUKOB OOpa30BAaTEIBHOrO IMpollecca JOCTYIIOM K
UHpOpMAIMK, 3HAHUSAM, UJAESIM, KYyJIbTYPHBIM LEHHOCTSM IOCPEICTBOM
UCIIOJIb30BaHUsl OMOJIMOTEYHO-UH(POPMALIMOHHBIX PECYpPCOB 00pa3oBaTENbHON
OpTaHU3aINH;

- TMpUBJIEYEHHE OOYYAIOIIUXCS K CHCTEMAaTUYECKOMY UTEHUIO Y4eOHOM,
XyJIOKECTBEHHOM, HAYYHO-IIOIYJISIPHOM JINTEPATYPHI;

- COJACHCTBHE Pa3BUTHIO IO3HABATENbHBIX HMHTEPECOB M CIIOCOOHOCTEM
00yyJarommxcs;

- 00ydeHrne ocHOBaM OHOIMOTEeUHO-01OIOorpaduuecKoil rpaMOTHOCTH;

- COJICHCTBME TEJaroruyeckuM pabOTHHKaM B MOAOOpe Hay4dHO-
METOMYECKON JHUTEepaTypsl, WHPOPMUPOBAHHE O HOBBIX TMOCTYIUICHUSAX B
OuOMoTeuHbIN (HOH/T;

- COBEpIIEHCTBOBaHUE MPEAOCTABISIEMBIX OMOIMOTEKON YCIyr Ha OCHOBE
BHEAPEHUS HOBBIX MH(DOPMAIMOHHBIX TEXHOJIOTHMH ¥  KOMIIBIOTEPHU3ALUU
OuOIMOTeYHO-UH(DOPMAIIMOHHBIX ~ TIPOIIECCOB,  (opMHpoBaHUE  KOoMQOpTHOMU
OMOIMOTEUHOM CpeIbl.

2.3. bubnuoreka BBITIOIHAET CACAYIOIINE (QYHKITUH:

2.3.1. @opmupyer ¢oHx OUOIMOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB
00pa3oBaTeILHON OpraHU3alu:

-  KOMIUIEKTYEeT OCHOBHOM (OHI  y4yeOHBIMH, XYyJ0KECTBEHHBIMH,
Hay4YHBIMH, CIPABOYHBIMH, TMEJArOrMYeCKUMU H  HAYyYHO-TIOMYJISPHBIMU
JOKYMEHTaMH;

- Y4acTBYET B KOMILUIEKTOBAHUM CTICIIMATIN3UPOBAHHOTO (QOH/IA yUeOHUKAMU
U3 4YHUClia BXOIAMX B (enepalbHbI NepeyeHb YYEOHHMKOB, IOMYLICHHBIX K
UCIIOJIb30BAHUIO TMPHU pEeAIM3alMU HUMEIOIIUX T'OCYAApCTBEHHYIO aKKpeIUTalUIO
00pa30BaTENbHBIX MPOrpaMM HAYaJIbHOTO OOIIETO0, OCHOBHOT'O OOIIEro, CpeaHero
obmero oOpa3oBaHus, W  Y4YCOHBIMHM  TIOCOOMSIMH, JOMYIICHHBIMH K
UCIIOJIb30BAHUIO MIPH peaTu3alii YKa3aHHbBIX 00pa30BaTeNbHbIX MPOrPaMM;

- akkymynupyer (OHA JOKYMEHTOB, CO3/IaBa€MBIX B 00pa30BaTEIbHON
opranuzanuu (myonukauii 1 paboT meaaroroB oOpa3oBaTEIbHONW OpraHu3allii,
JYYIIMX Hay4YHbIX paboT U pedepaToB yyaluxcs u ap.);

- OCYIIECTBIISIET Pa3MeIlleHUE, OPraHU3aLMIO0 U COXPAHHOCTh JIOKYMEHTOB;

- OpraHu3yeT U BEJET CIpaBOYHO-OMOIMOrpaduyecKuii anmnapar: KaTajioru
(anmaBUTHBINA, CUCTEMATUYECKUI), KAPTOTEKH (CUCTEMATHYECKYI0 KapTOTEKY
cTaTeil, TeMaTUYeCKHME KapTOTEKH), DJEKTPOHHBIA KaTayuor, 0a3bl JaHHBIX I10
npoduito 00pa3zoBaTEIbHON OpraHU3aI|y.

2.3.2. OcymecTBisier nuddepeHupoBaHHOE OMOJIMOTEUHO-
uH(pOpMAIIMOHHOE 00CTYKUBaHUE 00 yJaIOIINXCS:



- MPeAO0CTaBIIACT HH(POPMAITMOHHBIC PECYPCHI HA PA3TNIHBIX HOCUTEIISX;

- opraHumzyer oOOy4YeHHWE HaBbIKaM HE3aBUCUMOTO OHOIMOTEUHOTO
MOJIK30BATENS M IOTpeOuTeNst HPOPMAITUH, COJEHCTBYET MHTErPAIllii KOMIUIEKCa
3HAHWM, YMEHUN U HABBIKOB PabOThI C KHUTOW U WH(MOpMaIneH;

- OKa3plBaeT WHQPOPMANMOHHYIO TMOJICPKKY B PEIICHWH  3ajad,
BO3HUKAIONIMX B TMpolecce Y4eOHOW, camMooOpa3oBaTEeIbHOM U JOCYrOBOM
JESITENHHOCTU 00YYaIOUXCS;

- OpraHW3yeT MAacCOBBIE MEpPONPUITHSI, OPHCHTHPOBAHHBIC HA pPa3BUTHE
0O0l1Iel U YUTATETbCKON KYIbTYpPbl TUYHOCTH;

- COACKCTBYEeT  IEJAarorvyecKuM  pabOTHUKAaM B OpTraHHM3alluu
00pa3oBaTEeIbLHOIO MPOIECca U IOCYyra 00yJarouXCsl.

2.3.3. OcymiecTBiser nuddepeHupoBaHHOE OMOJIMOTEUHO-
UHPOPMAITMOHHOE 00CITYKUBAHHUE MEAArOTHIECKUX PAOOTHUKOB:

- BBIABIIIET MH(OPMAIIMOHHBbIE TOTPEOHOCTH W YIOBJIETBOPSAET 3amlpoChl,
CBSI3aHHbBIE C 00yUYE€HHEM, BOCITUTAHUEM O0YyYarOIIUXCS,;

- cofielcTBYeT NpohecCUOHATBHON KOMIETEHIIMU TEaroros, MOBBIIICHUIO
KB (DUKAIINN, TPOBEICHUIO aTTECTAIINM;

- OCYIIECTBIISIET Tekyiiee uHbopmupoBanue (IHH HWH(OpMAIUU, 0030pHI
HOBBIX MOCTYIJICHUH U MyOIMKalUii);

- CHOCOOCTBYeT  MPOBEACHUIO  3aHATHMA 1O  (POPMUPOBAHUIO
WH(POPMAITMOHHON KYJIBTYpPBl O0YYarolmuXcsi, SBJSETCS 0a30i JJIsd MPOBEACHUS
MPAKTUYECKUX 3aHATUMN 110 paboTe ¢ HHPOPMAIIMOHHBIMH PECYPCaMH.

2.3.4. OcymiecTBisier muddepeHpoBaHHOE OMOJIMOTEUHO-
UH(POPMAIIMOHHOE OOCIYKMBAaHHE pOJUTENEH (3aKOHHBIX TMpPEICTaBUTENEH )
o0yyJarommuxcs:

- YIOBJETBOpSIET 3ampochl TMOJb30BaTelNel ©u HWHQOPMHPYET O HOBBIX
MOCTYIUUICHUSIX B OMOIHNOTEKY;

- KOHCYJIBTHPYET TIO0 BOIPOCAM OPTaHHM3AIlMU CEMEHHOTO YTCHHsSI, 3HAKOMHUT C
uHpOpMaIMEl MO0 BOCITUTAHUIO JIETEH;

- KOHCYJBTUPYET I10 BOMPOCaM YU€OHBIX U3JaHHMA IS 00YJarOIIuXCsl.

3. Opranu3anus 1eATeJbHOCTH OMOTHOTEKHU

3.1. OOmee pYKOBOACTBO JEATEIBHOCTbIO OHUONIMOTEKH OCYILIECTBISET
pykoBoauteiab MAQOY COII Ne3s.

3.2. HemnocpeacTBEHHOE PYKOBOACTBO OMOJMOTEKON  OCYIIECTBIISIET
neaaror-0noIMoTeKkapb, KOTOPhIH HAa3HAYAETCA PYKOBOAUTEIEM 00pa3oBaTeIbHOMN
OpTaHU3AIIHH.

3.3. Ilemaror-oubauoTeKkapb HECET OTBETCTBEHHOCTh B IIpPE/ACiiax CBOCH
KOMITIETEHIIMHU 32 OPraHU3aIMIo U PE3YJIbTATHI ACSTEIIbHOCTH OMOINOTEKH.

3.4. Ilenaror-6ubnuorekapp pazpabaTbIBacT U MPEACTABISAET PYKOBOIUTEIIO
00pa30BaTEIbHON OpraHU3alui Ha YTBEPKACHHUE CIETYIOIINE JOKYMEHTHI:

- IOJIOXKEeHUe 0 ONOIMOTEKe, MpaBuia MOJIb30BaHUS OMOJIMOTEKOMH;



- IUTAHOBO-OTYETHYIO JIOKYMEHTAIIUIO.

3.5. B coctaB OMOJIMOTEKN BXOJIUT:.

- aOOHEMEHT;

- YUTAJIBHBINA 3aJ1 C MyJIbTUMEIUMHBIMU U CETEBBIMU JOKYMEHTAMH;

- OTJeN y4€OHUKOB,;

- oTAen nHpopMaIrmoOHHO-O0nbIMorpaduaeckoit padoThI;

- MeJaTeKa.

3.6. bubnuoreyHo-nH(POpMALMOHHOE OOCIYy>)KUBAaHUE OCYIIECTBISETCA B
COOTBETCTBUM C IUTaHAMH  pabOThl  OMOJIMOTEKHM UM PEKUMOM  pabOThI
0o0pa3oBaTeIbHON OpraHu3aluu.

3.7. Pexxum paboThl OUOIMOTEKH OMpenemsieTcs meaaroroM-onoamoTrekapem
C y4eToM pexuma paboTel oOpa3oBaTelbHON opranm3arnuu. OAWH pa3 B MeCsIl
peIyCMaTPUBACTCSI CAHUTAPHBIN JIEHb, B KOTOPBIA 00OCITYKUBAHUE TTOJIH30BATENICH
HE TIPOU3BOJIUTCA.

4. Y4eT NOCTyIUIEeHUS U BbIOBITHSI JOKYMEHTOB 0U0JIMOTE4YHOr0 oHaa

4.1. Ilpuem nokymMeHTOB B (hOoHA OHMOIMOTEKH BKIIOYAET CIEAYIOIINE
orneparuu:

- CBEpKa MOCTYIUIEHUH C MEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKIaaHasl,
aKT), BKJIFOUAIOIIUM CIIMUCOK MOCTYMHUBIIUX JIOKYMEHTOB;

- COCTaBJICHHE TMEPBUYHOTO YYETHOTO JOKYMEHTa JUIsl MOCTYIUIEHUN Oe3
CONPOBOJUTEIBHON TOKYMEHTALUH;

- perucrpauus TOCTYNUBIIUX JOKYMEHTOB B PErucTpax CyMMapHOTIO,
rpymmnoBoro u uHauBuayanbHoro ydera ([COCT 7.0.93-2015 «bubnuoredHsbrit
donn. Texromorus GOPMUPOBAHHS).

4.2. Tlpu MOMOJHEHUU OCHOBHOrO OMOIMOTEYHOro (oHJIa HEoOXOIUMO
cobmonats TpeboBanus MenepanbHoro 3akoHa ot 25.07.2002 Ne 114-03 «O
IIPOTUBOJIEICTBUM IKCTPEMUCTCKON JNEATEIBHOCTUY. JIOKYMEHTBI, BKIIFOUYEHHBIE B
nepeuyeHb JKCTPEMUCTCKUX  MAaTepuajoB, MNpuoOpeTaTh  3alpelieHo, IpHu
BBISIBJICHUU UX B (JOHJIC — U3bIMATh U3 JOCTYIIA.

4.3. Yuer u 06paboTKa IOKYMEHTOB OMOJIMOTeYHOTO (POHIA.

4.3.1. Yuer u 0o6paboTKa JOKYMEHTOB OCHOBHOT'O (DOHJIa OCYIIECTBISETCS
WHAUBUIYaTbHBIM criocoO00M. CBelleHHsI O TOCTYMUBIIUX IMEYATHBIX JIOKYMEHTax
BHOCSITCS B «KHUT'Y CyMMapHOro y4yera JOKYMEHTOB OCHOBHOT'O (DOHIA.

[TocTynuBiium JTIOKYMEHTaM MPUCBAUBAIOT WHINBUY ATbHBIN
pPEruCTpAllMOHHBIM HOMEp (MHBEHTApHBIM HOMEP WJIM WHOM 3HAK, NPUHSATHIA B
KayeCTBE PErUCTPALMOHHOTO HOMEpa, CUCTEMHBIM HOMEp i SJIEKTPOHHBIX
JIOKYMEHTOB) U MU (p XpaHEHMUS.

Peructpauvionnple HoMepa M IK(pPbl  OTMEYAIOT B  perucrpax
WHJUMBUIYaJbHOTO Yy4yeTa JIOKYMEHTOB — WHBEHTAapHOW KHHIE, KapTOTEKe
pEerucTpaluu ra3er, )KypHajioB, YUeTHON 0a3e JaHHbBIX.

Bce »sk3eMIuisipsl OPUHATBIX HW3JaHUM mremnentororcs. llremmnens ¢
HAaUMEHOBaHWEM O0pa30BaTEIbHOM OpraHU3alMU JOHKEH OBITh MPSIMOYTOJIBHOM
dbopmbl, pazmepom He Oomble yem 1,5%4 cm.
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[[Itemnens crtaBUTCSI Ha OOOPOTE TUTYIBHOIO JiKCTa (MPU OTCYTCTBUU
TUTYJIBHOTO JIMCTa — Ha MEPBOM CTpaHHIE TEKCTa IO 3arjaBueM), Ha 17-i
CTpaHUIIE IOJ] TEKCTOM B JIEBOM HIDKHEM YIJy W Ha 000pOTE€ KaXJaoro
npwiokeHus. Ha Opormrtopax u skypHaizax MTEMIENb CTABUTCS TOIBKO Ha 00JI0XKKE
WJIM Ha TIEPBOM CTpaHUIIE TEKCTa.

CoctaB ocHoBHOro ¢oHIa (QUKCHUPYETCS B KapTOUYHOM ajhaBUTHOM
KarTajore, B AJIEKTPOHHOMN 0a3e JaHHBIX OMOTNOTEKH.

4.3.2. VYuer u o0paboTka CIIEeUATU3UPOBAHHOTO dbonpa.
Crenanu3upoBaHHbIN (OH/ YUYUTHIBACTCS W XPAHUTCS OTACIBHO OT OCHOBHOTO
6ubimoreuHoro (ouma.

VYd4er 1oOKyMEHTOB CHEeIMAIM3UPOBAHHOTO (POHIA, KAK MHOTOIK3EMILISIPHOM
JUTEPATypPbl, OCYIIECTBISICTCS TPYIIIOBBIM CIOCOOOM M oTpaxkaercs B «Kuwure
CYMMAapHOT0 y4eTa yueOHOro oH/1a» U B KAPTOTEKE PErUCTPAIMOHHBIX KapTOYEK.

Ha kaxmoe HamMeHOBaHWE YYEOHHMKOB CIICIMAIM3UPOBAHHOIO (hoHIa
3aBOJIUTCSA OTJENbHAs ydeTHas Kaprouka. Kaprouku c OubOnuorpaduueckum
OMMCAaHWEM W3JaHUN Y4YEOHUKOB pACCTABISIOTCS B YYETHYIO KapTOTEKYy IO
KJ1accam.

Texnuueckass 00paboTKa JOKYMEHTOB MpeAyCcMaTpUBAET CJECAYIOIINE
oTeparuu:

- POCTABJICHUE HA KAXXJIOM JIOKYMEHTE TeMIensi OMOIMOTEKU B
COOTBETCTBHHM C MyHKTOM 4.3.1 HACTOSIIEr0 MOIOKEHUS,

VYyer cnenuanu3upoBaHHOTO (OHIA MNpeayCMaTPUBAET OTPaKEHHE €ro
cocTaBa B CIpaBOYHO-OuOIMOrpaduyeckoM amnmapare OMOJIUOTEKH, B TOM YUCIIE B
AJICKTPOHHOM 0a3e JaHHBIX.

4.4. BbiObITHE JOKYMEHTOB OMOIMOTEYHOr0 POHIA.

4.4.1. TlpuyuHbI, MO0 KOTOPHIM JOKYMEHT MOXET OBITh BBIBEJICH W3 COCTaBa
O6ubmuoreyHoro (QoHaa, BKIOYAIOT B TOM YHUCJIE BETXOCTb, JACPEKTHOCTH,
yCTapelocTh MO  coJepkaHuio, yrpary. VckirodyeHue  JOoKyMeHTa W3
Ooubnmuoreunoro (QoHmAa MPOBOIMUTCS HA OCHOBAHWHM  aHAJIW3a  COCTaBa
O6ubIMoTeuHoro (GoHAa ¥ pe3yabTaTOB €ro NPOBEPKH.

4.4.2. Tlox BETXOCTBIO MOKYMEHTAa MOHHMMAIOT PE3YJIbTAT ECTECTBEHHOIO
cTapeHus Win (PU3NYECKOro U3HOCA JOKYMEHTA.

4.4.3. Ilog ne@eKTHOCThIO JOKYMEHTAa NOHUMAIOT YACTHUHYIO WU MOJHYIO
yTpaTy SKCIUTyaTallMOHHBIX KauyecTB JOKyMEHTa B pe3yjbTaTe BHEUIHETrO
BO31EUCTBUSL.

4.4.4. Tlon ycrapenocTbl0 MO COACPKAHUIO TMOHUMAIOT IOTEPIO
aKTyaJIbHOCTU TEMAaTHKH, TOATBEPKIaeMYyI0 OTCYTCTBHEM CIpOca YHUTaTelNeH,
HEBOCTPEOOBAHHOCTHIO B MEpepaclpe/IeICHUN U peaanu3alluu.

4.4.5. Tlog yrpaToii DOKyMEHTa TOHHMMAIOT €ro OTCYTCTBUE B (HOHJE
OMONMOTEKHM 10 TMpPUYMHAM TIOTEPHU, XHUILIECHHS, OCJACTBUM CTUXHUIHOTO,
TEXHOT€HHOT O (B TOM qucie XaKepCKOil aTaku U
HEBOCCTAHOBUMOTO COOs 3JICKTPOHHOT'O ~ O00OpYJIOBaHUSA) WM  COLMAJIBLHOTO
XapakTepa, 0 HEYCTaHOBJIEHHOW MPUYHNHE.

4.4.6. Ilpomecc wuCKIIOYEHUS JOKYMEHTOB U3 (GoHAA OUOIHOTEKH
OCYIIECTBIISIETCS B COOTBETCTBUU C [lopsiikOoM ydeTra JOKYMEHTOB, BXOJSIIUX B



cocTtaB OuOIMoTeuHoro oHAa, YTBEPKIACHHBIM MpuKazoM MuHKyIbTypsl Poccuu
ot 08.10.2012 Ne 1077.

4.4.7. BpIObITUE JOKYMEHTOB OHMOIMOTEYHOro (oHAa MPOU3BOAUTCS B
pe3ysibTareé  MX  CIHCAaHUA  KOMMCCHUEH,  CO3aHHOM  pPYKOBOAUTEIIEM
o0Opa3oBaTeIbHON OpraHU3alIlUu.

4.4.8. YrTunuzanus COHCAHHBIX JOKYMEHTOB OuOmmoTredHoro ¢oHma
IIPOU3BOUTCS B COOTBETCTBUHU C 3aKOHOIaTeNbCTBOM Poccuiickon denepamnuu.

5. IlpoBepka 10KyMeHTOB OMOJIHOTEYHOTO (pOHIA

5.1. I1naHoBast mpoBepka JOKYMEHTOB OMOIMOTEUYHOTO (POH/IA MPOBOJAUTCS C
NEePUOJUYHOCTBIO OJIMH pa3 B ISTh JIET HAa OCHOBAaHUU TIpaduKa TMPOBEPKH,
yTBepxKAEeHHOrO pykooaureneM OO.

5.2. BaemnnaHoBas mpoBepKa JOKYMEHTOB OubnamoreuyHoro Qonma
IPOU3BOJIUTCS B 0053aTETLHOM MOPSIIKE:

- TpU BbIABICHUU (AKTOB XUIICHUS, 3JO0YNOTPEOJICHUS] WU TOPYHU
JTIOKYMEHTOB;

- B Cllydae CTUXMHHOro O€ICTBUS, MOXapa WA IPYrUX Ype3BblYailHBIX
CUTYyalluii, BbI3BAHHBIX IKCTPEMAJIbHBIMU YCIIOBUSIMU;

- IPY PEOpraHu3aluy WIK JUKBUAALMU 00pa30BaTEIbHON OpraHu3auu.

5.3. Ilo wuroraMm TpOBEPKM TMENaror-OMOIMOTEKaph COCTABIISIET — AaKT,
MOJIMUCHIBAET M XPAaHUT €ro B OMOJMOTEKE B TEUYEHHE CPOKa, YCTAHOBJIECHHOIO
HOMEHKJIATypord  nen. Eciu  Kakue-TO  JOKYMEHTbI  OTCYTCTBYKOT IO
HEYCTAHOBJICHHOW MPUYUHE, TO K aKTy IMPHUKIAIBIBAETCS UX CIUCOK, B KOTOPOM
(GUKCUPYIOTCA CBEJEHUS O KOJIMYECTBE JOKYMEHTOB OuOimnoredHoro (oHaa B
HAJIUYUU W KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4YHUCJE IO
HEYCTAHOBJICHHOM NpUYMHE. B akTe Takke yKa3blBa€TCd HOMEp M JaTa akTa
IPEABITYIIEN IPOBEPKH.

5.4. Bo BpemMs MpOBEpKH JTOKYMEHTOB OMONIMOTEYHOro (oHAa PaOOTHUKH
OTCIEKHUBAIOT HAJIMYMUE OSKCTPEMHUCTCKUX MATEpPHAIOB, KOTOpbIE BXOJAT B
denepanpHbIi CIMCOK, OMyOInKoBaHHBIM MuHIOCTOM POccuu Ha cBoeM caite.

Ecniu neparor-6mbnuorekapp Hailer SKCTPEMHUCTCKUNW Marepual, To
JOJKEH OTPAHUYUTH K HEMY JJOCTYII CO CTOPOHBI MOJIb30BaTENEH.

5.5. Ilpu BbIsSBIACHHUM B TMpolecce MPOBEpKH (HOHIA OTCYTCTBYIOIIUX
JIOKYMEHTOB M HEBO3MOXKHOCTH YCTAHOBJICHHS BHHOBHBIX JIMI[ YOBITKH TIO
HEJ0CTayaM CIUCHIBAIOTCSA B COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOJATEIBCTBOM.

6. Iopsinok MoIb30BaAHNUS LIKOJILHOMH OUOIHOTEKOI

6.1. 3anuck monb30BaTENE B IKOIBHYIO OUOTHUOTEKY:

- 3amuch obywaromuxcss MAOY COII Ne35 B OubGiamoTeKky IpOU3BOAUTCS
10 CIIUCOYHOMY COCTaBY KJIacCa B MHJIUBUIYAIbHOM TOPSAKE, MEAarornueckux u
UHBIX  pa0OTHMKOB  IIKOJBI, pPOAMUTENEH  (3aKOHHBIX  NPEICTaBUTENEH)
00y4JaroIInxcs — Mo Macrnopry;

- IepeperucTpays mnoab3oBaTeneil ONOINOTEKN TPOU3BOIUTCS €KErOHO;
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- JIOKyMEHTOM, TOJTBEPKIAIONIMM T[PaBO TMOJIH30BaHUSI OUOIMOTEKO,
SBJISIETCS] YNTATEIBCKUN POPMYIISp;

- yuTaTeNbCKUM QopMynsip (GUKCUpYyeT JaTy BbIJAYM I0JIb30BATENIO
JIOKyMEHTOB 13 (OH/Ia OMOIMOTEKH U UX BO3BpAIlleHUE B OMOINOTEKY.

6.2. ITopsiiok moJib30BaHUSI AOOHEMEHTOM IIKOJIBLHON OMOIMOTEKU:

- TIOJI30BATENIM UMEIOT TIPABO MOJYYUTHh HA JJOM M3 MHOTOTOMHBIX W3JIaHHUM
He OoJiee TpexX IOKyMEHTOB OJJHOBPEMEHHO;

- MaKCHMaJIbHbIE CPOKH TOJIb30BAHMSI IOKYMEHTAMHU:

- y4eOHMKH, ydeOHbIe TOCOOUS — yUeOHBIH TOT;

- Hay4YHO-TIOMYJIsIpHAs, MTO3HABaTeNbHAs, XyI0)KECTBeHHas juTeparypa — 10
JTHEM,

- IEPUOINYECKHIE U3aHUs, U3JJaHUS MTOBBIIIEHHOIO CIIpoca — 7 JTHEH;

- TMOJIb30BATEIN MOTYT MPOMJIUTH CPOK MOJb30BaHUS JOKYMEHTa, €Cli Ha
HHUX OTCYTCTBYET CIPOC CO CTOPOHBI IPYT'HX MOJIb30BaTENIEH.

6.3. ITonp30BaTeny MKOIbHON OMOTUOTEKH 00S3aHbI:

- cO0JTFOTaTh TPaBUJIA TTOJIB30BAHUS OMOIMOTEKOMH;

- OepeXHO OTHOCHUTBCS K TMPOM3BEICHUSAM IedaTh (HE BBIPHIBATh, HE
3arudaTh CTPAHMUII, HE JIENaTh B KHUTaX MOAYEPKUBAHUMN, IIOMETOK);

- TONJEPKUBATh TOPSIOK PACCTAHOBKM KHUT B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONOKEHUS KAPTOUYEK B KaTaJlorax U KapToTeKax;

- TIONB30BAThCS IIEHHBIMH W CHPABOYHBIMH JOKYMEHTAMH TOJBKO B
IIOMEIEHUN OMOINOTEK Y,

- Ipu OOHAPYKEHUU B BBIJIAHHBIX YUYEOHHMKAX, Y4EOHBIX MOCOOHUSAX, MHBIX
CpelncTBax OOy4YeHHUsI OTCYTCTBHUSI CTpPAHUIl, HAJWUYMsl HECBOIAUMBIX TOAMHUCEH,
rpsi3u OOyYaIOIIMICS JIOJDKEH COOOHIUTH 00 3TOM NEeAarory-OuOJIMoTeKapio B
TEUCHHE 3 KaJeHJAPHBIX JHEW C JarThl BbIAAa4d. lakue ydyeOHWKH, ydcOHBIE
nocobusi, cpeacTtBa oOydeHus TMojajiexar 3aMmeHe. [lpeTeH3uM 1O KadecTBY
y4eOHHMKOB, Y4EOHBIX MOCOOUH, CpeICTB O0OyUEHUs, MOTYyUYCHHBIE B 00Jiee MO3AHUMN
Cpok, He mupuHHMaTca. OTBETCTBEHHOCTh 3a OOHApy>KEeHHbIE IeheKThl B
C/IaBaeMbIX KHUTaX HECET MOCIeIHNUN MOb30BaTENb;

- BO3BpallaTh KHUTU B OMOJIMOTEKY B YCTAaHOBIIEHHBIE CPOKH;

- OepeXHO OTHOCUTHCA K HMMYIIECTBY OpraHU3allH, OCYIIECTBIISIOIEH
oOpazoBaTenbHyl0 AesiTeabHOCTh (1.5 c¢1.43 ®3 Ne273), mpou3BeCTH 3aMEHY
y4eOHOM WK XYI0KECTBEHHON JTUTEPATYPhl OMOIHOTEKH B CIy4dae UX yTpaThl WU
NOpYM UM PaABHOICHHBIMM B COOTBETCTBMM C MpaBWJIAMH TOJb30BaHUS
OMOIMOTEKON U 3aKOHOIATEIHLCTBOM,

- BO3BPATUTh BCE KHUTU U YYEOHUKH, TOCOOUS B OMOIMOTEKY TTO UCTCUCHUH
cpoka o0yuenus win pabotsl B MAOY COIII Ne35.

7. 3akia0unTeIbHBbIE MOJ0KEHHUS

7.1. Hacrosimiee [Tono)keHue BCTymaeT B CHUIy C MOMEHTA €r0 YTBEPKICHUS
mupexktropoM MAOY COIII Ne3s.

7.2. Cpok pneiictBus Hacrosmero IlomokeHnss — C MOMEHTa €ro
YTBEPKACHUS 10 3aMEHbI HOBBIM.



7.3. B nacrosimee [lonoxkenne mo mepe HEOOXOAMMOCTH MOTYT BHOCHUTBHCSA
U3MEHEHHUSI U JIOTIOJTHEHUS.

7.4. KoHTposib 3a HMCHOJHEHHEM HacTtosero llonoxeHus ocyuiecTBisieT
nupexktop MAOY COI Ne35.
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